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ASSIGNMENT #5: Women’s Business Leadership 
A seminar series to benefit
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These assignments are ONLY posted on the blog at www.wbl2010.wordpress.com
INSTRUCTIONS: This week you will complete and write up a Mentor Interview
By now:

You should have: Identified a mentor to interview about their career on (or around) 
You should have: made an appointment with this mentor

If you do not have a mentor, you should have a plan for finding one, i.e.: 1. Emailing Professor Frey ASAP 2. Asking your host parents or friends about interviewing them or someone they know. 
After class:

a. After identifying the mentor, you will secure the appointment with the mentor. Complete the interview in a period of time that will allow you to complete the below steps before MIDNIGHT of the next class (Class 06)
b. Develop questions for your mentor. (See samples on next page. Change, add your own).
c. Conduct the interview individually. Write up each question and answer for your personal records (e.g. “Long interview”). Interviews must NOT be over email.

d. Get together with your teammate, and write up a summary of the long interview. Post it under “Class 05.” Follow this format: 

1.   Names of group members (FIRST NAME ONLY).
2. Blog post author name (group members should take turns).

3. Summary of your top three learnings or takeways from the mentor (NOT THE ENTIRE INTERVIEW). If you refer to your mentor by name, use their first name only.
4. Concluding point: How was the experience for you, including any similarities or differences you see between teammates?
Remember: Your group’s blog comment should go up on TUESDAY NIGHT by MIDNIGHT before class #6. THIS MEANS YOU DO ONE POST for your group. 
Example of what it means to “secure commitment of mentor”:

Q: Can I interview you for my business class about your career? It should take about .5 hours.

A: Mentor – Sure!

Q: What time would be convenient?

A: “x” time would be convenient.

Q: Great – it’s a date! I will forward you the list of questions via email ahead of time. My professor is available for any questions you may have at Kathy@HotMommasProject.org
Sample Questions

· What is your current job?

· What was your path to this job? 

· What skills help you the most in your job?

· What are the biggest challenges?

· What are the three most important things for people my age to do to be prepared for a successful career?

· What are ways I can practice those things now?

· Is there anything important I missed?
· Could I follow up with you if I have any additional questions?

Note: A good technique is to type the questions in bold and type the answers underneath. The write-up could be two, three, or four pages depending on the length of your interview. Remember, you are writing up the entire interview for YOUR personal records. You only provide the top THREE summary points (as listed in the assignment on page 1) for the blog post.

KEY TIPS: You are relying on OTHERS for this assignment (a mentor)….

· Send them and email and ask in person / on phone for the appointment.

· Make the appointment several days before the due date – do not wait until last minute. What if they cancel or have to reschedule? Give yourself “buffer” time

· Send them questions in advance.

· Share good news: Tell them why you chose them as your mentor.

· Confirm appointment with them.

· Thank them and be polite.

· Practicing steering the conversation (politely) if it gets off track.

· React to them during the interview, “Oh, that is a really interesting. Thank you for sharing that.”

· Be professional, be interested.







